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Transaction FBRA – Reset Cleared Items 
 
Accounts that are “Open Item Managed” must go through a clearing process to 
match up debits and credits, after which the items are considered “cleared” 
and a clearing document is posted. 
 
Examples include:  
 

 A vendor account – the vendor invoice has a credit to the vendor’s 
account, and the payment document that is created when the warrant is 
issued has a debit to the vendor’s account.  The debit and credit are 
matched during the clearing process, the account is considered cleared 
of those two items and they are no longer listed as open items. 

 
 The GRIR Clearing account – the account is credited when the Goods 

Receipt is posted, and is debited when the Invoice Receipt is posted.   
The debit and credit are matched during the clearing process, the 
account is considered cleared of those two items and they are no longer 
listed as open items. 

 
If a document containing a cleared item needs to be reversed, the clearing 
must be reset and the item returned to “open” status before reversal can 
happen.  There are two types of clearing documents: those with GL line items 
and those without.  Users will see different popup boxes on transaction FBRA 
based on the nature of the document. 
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Example 1 – A clearing document with GL line items  
 

 
 
This clearing document was produced by the Electronic Bank Reconciliation 
process.  It clears a warrant from the Treasury Outgoing account to the 
Treasury Cleared Cash account.  Since the debit and credit are from different 
accounts, this document has line items in the General Ledger. 
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To view the Special Purpose Ledger (SPL) document, go to Environment > 
Accounting documents 
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Clearing documents do not produce FM or CO postings.  The only other 
document is the Special Purpose Ledger document, so the user is taken straight 
to it. 
 
Go to transaction FBRA to reset the cleared items. 
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The system will post a warning that the document is from a different fiscal 
year (if appropriate).  Press “Enter” to continue through this warning. 
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Click the Save/Post icon to reset the cleared items. 
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The pop-up box “Reversal of clearing document” offers the user the choice of 
only resetting the cleared items, or resetting the cleared items and reversing 
the clearing document. 
 
In this case, the user should select “Resetting and revers”. 
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Select the Reversal reason and posting date.  The posting period will default 
from the posting date, unless it is a “Special” period. 
 
Click the green check to continue. 
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The next pop-up box says that the clearing document was reset... 
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…Followed by the document number of the reversal document. 
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Example 2 – A clearing document with no GL line items 
 

 
 
This document clears debits and credits within a single GL account and was 
produced by the automatic clearing process.  Because it clears a single 
account, there are no GL line items.  There are line items in the Special 
Purpose Ledger because all transactions must post to a fund. 
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To display the Special Purpose Ledger postings, go to Environment > Accounting 
documents.
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Based on the General Ledger account in this SPL document, we can see that 
the account cleared was the GRIR Clearing Account.  The debit and credit in 
this document represent two documents posted to the GRIR clearing account, 
one Goods Receipt and one Invoice Receipt. 
 
If the user wants to reverse the GR and/or the IR, the cleared items must be 
reset and this clearing document reversed. 
 
Go to transaction FBRA to reset the cleared items. 
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The system will post a warning that the document is from a different fiscal 
year (if appropriate).  Press “Enter” to continue through this warning. 
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Click the Save/Post icon to reset the cleared items. 
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For documents that have no General Ledger line items, this box should pop up.   
 
The Special Purpose Ledger document normally takes the posting date/fiscal 
year information from the General Ledger document line items.  However, 
since there are no GL line items in this clearing document, the user must select 
the posting date of the SPL document. 
 

 The “Current” button will post the SPL document with the current 
posting date/fiscal year. 

 The “Document” button will post the SPL document with the same 
posting date/fiscal year as the clearing document, taking that 
information from the SPL lines. 

 
For this example, we will click the “Current” button. 
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The user only gets the message that the clearing document was reset.  Since 
there are no GL line items, the system determines that there is no document to 
reverse. 
 
Go to transaction FB03 to view the results. 
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Go back to the document, then to Environment > Accounting documents 
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Now there are two SPL documents.  The document with the greater number is 
the reset document posted with FBRA. 
 
Click on the second document (number 1000096040). 
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The reset document has the current posting date and fiscal year. 
 
 
 
 
 
 
 
 


